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1. Student login —when accessing any of the websites listed in this guide, students should

always use their education school email address.

2. Your school email is: firstname.lastname@education.nsw.gov.au please phone the

school if you are not sure what your email address is or email the school:

bass-h.school@det.nsw.edu.au

2. Logging onto the Student Portal

1. Access the Student Portal by clicking visiting http://portal.det.nsw.edu.au

2. Enter your User ID (firstname.lastname) and password in the fields provided, as

seen below

Login with your DoE account

User ID

I Enter your user ID

Example: jane citizenl

Password

[ Enter your password ‘

Forgot your password?
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The portal page looks like the image below:

- Toaccess or send an email (follow arrow 1)

- To access G Suite (Google Apps for Education) (follow arrow 2)

- If your homepage does not show the G Suite link, click the Show more link in

the Learning section and the G Suite will appear in the Learning section.

NSW Department of Education

&% Home

& Email

m Oliver Library

ia Help
Notifications
Change password
Secret Questions
Change Colours
Sign Out

Feedback

/& My bookmarks Hide

Hide
O\ Search
Gor >9'€ Q Enter your search words here.. Search List name
Name your custom bookmarks list here...
7% calendar Hide

We need you to verify who you are to Google so that we can look
at your calendars. Please select the Authorise button below.

& Learning Hide

2 Games Hide
Puzzlemaker
ﬁ Counselling and Support Hide

G Suite (Google Apps for Education|

Microsoft Office 365
eSafety Kids

Digital Citizenship

Resources to help you right now.

Show more v

.i Search Sites Hide

My School Library (Oliver)
Wikipedia

Google
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3. G Suite for Education - accessing Google Classroom and Google

Applications
1. Toaccess G Suite click on the G Suite (Google Apps for Education) by clicking Arrow 2 (as

seen on the previous page).

2. Here you will find the G Suite for Education homepage (as seen below)

3. Students have access to Google Docs, Sheets, Slides and many more via this portal. You
are able to store your work in Google Drive. In Google Drive you will find copies of any
work you have completed through the Google Apps. Students can easily collaborate and
share G Suite items.

4. G Suite apps can also be downloaded for free on your mobile device.

5. To access your Classroom clock Classroom (red arrow as seen below)

NSw ‘ Education G Suite for Education

Create & Collaborate Organise Investigate

Drive Calendar News

&S s womse B oo eme B =

B Classroom H Book
i wrtie bo
Docs

B
Sheets Keep
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6. On the Classroom application, teachers will be communicating
classwork to complete and be providing feedback. please check  BRAAEEL 143

your classroom during every school day. Teachers will be Unknown user

providing feedback during school times, Monday - Friday 9-
3pm.
7. To accept a Classroom Invitation click on Join on the Classroom

Homepage (as seen right). Decline

Students should not write anything inappropriate as they may be
blocked or cut off from access from their teacher. Students will submit activities and assessment
task work via Google Classroom and email and will receive timely feedback from their teacher via

Google Classroom or email.
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4. G Suite for Education - accessing on a Xbox One or Playstation 4
console

Xbox One:

1.

N o uoA W

To access Google Classroom open the “Apps” menu on the Xbox on the left hand side
of your screen.

Select Microsoft Edge. You may wish to attach an external keyboard to help with ease
of typing if available.

With the keyboard visit the Student portal by visiting http://portal.det.nsw.edu.au

Enter your User ID and password in the fields provided.
Click on the G Suite (Google Apps for Education)
Here you will find the G Suite for Education homepage

To access your Classroom click Classroom.

Playstation 4

o v M W N

To access Google Classroom, open the “Internet Browsing” application in the menu
of the Playstation. You may wish to attach an external keyboard to help with ease of
typing if available.

With the keyboard type in the URL http://portal.det.nsw.edu.au

Enter your User ID and password in the fields provided.
Click on the G Suite (Google Apps for Education).
Here you will find the G Suite for Education homepage.

To access your Classroom click Classroom.
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5. Submitting your work for marking - Google Classroom

Whilst working online, students may be asked to complete work and submit their work for
marking. This is done through the classwork link on each individual Google Classroom page.
Students are asked to check the due dates of their work. When working online, students will
receive feedback on their learning from their teacher. Students can access their feedback by

visiting their online classes individually.
Steps for submitting work on Google Classroom.

1. Open the Google Classroom page you wish to submit work on.

2. Click the Classwork link on the top of the page (as seen below)

Classwork

3. Select the classwork you wish to work on (example below)

@ View your work m Google Calendar [ Class Drive folder

Online Lesson 1: The Future of Robots =l Due Apr 3

LEGO Group Portfolio No due date
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4. On this page you will see an overview of what is required for this task. Click View

assignment to open the work (as seen below).

LEGO Group Portfolio No due date

Posted Feb 9 Assigned

INSTRUCTIONS WILL APPEAR HERE FROM YOUR TEACHER

; STUDENTNAME - Yr 10 LEGO ...
,‘g Google Slides
- R

View assignment

5. Once you have followed the teacher’s instructions and completed the work, this may be
through completing a Google Document or Google Form, click back into the assignment via
the Classwork link. Then open the work and click the Turn in button (as seen on the right).
This will notify the teacher that you have turned in your work for marking. If you do not

submit your work you are at risk of not receiving feedback and marks on your work.

Your work o
[\ STUDENT NAME %
-3’ Google Slides

4+ Add or create

Turnin

Private comments
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6. Using Google Calendar to check when your work is due

To check your calendar to see when online work, this is accessed via the Google Calendar

I
.m.—.“sw.

Education G Suite for Education

Create & Collaborate Organise Investigate

Steps for checking your Google Calendar.

1. Visit the G Suite application homepage

Classroom

and select Calendar (as seen on the Bl e

right).

Earth

Find and Imvestigate your
wrla
iA

Docs

s 1 17 18 1@ 20 2 Adelaide Cup (South Aus

Canberra Day (Australian
2 2 2 25 2 27 =

Eight Hours Day (Tasman
® 30 ° 1 2 3 4

May Day (Victoria)

15 16 17 18 19 20 n

Sheats 50 Keep My Maps
ista ¥ s e
Slides M Gmail Translate
41 Creato & shure presentations Gommunicata with anyano x U od languasges
B Jam Boards Photos () Public Data
Work i real-t & Organise, eci and shace [y l Invastigote globet and locsl
ollaborative ros your phatos L trends and statistics
ki o
2. Here you will see an overview of your i
e
calendar with entries that indicate
when classwork is due.
= Calendar Ty < > March2020 QA @ © wown- m &
SUN MON TUE WED THU FRI SAT
I- Create Mar 1 2 3 4 5 6 7
March 2020 < >
N T N s
1 2 3 4 5 L] 7
El 9 10 n 2 1w 8 9 10 11 12 13 14

Meet with...

Search for people

My calendars ~

22 23 24 25 26 27 28
Birthdays

ITM2018

Reminders

Stage 5 Multimedia Year 9

29 30 0 Apr 1 2 3 Rl
Tasks
Assignment: Bridge Desis Assignment: Bridge Desii | Assignment: Online Less
Term 1: Year 7, Coding - M Assignment. Bidge Deal

Term 2 Game Makers and
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7. Accessing feedback on your work - Google Classroom

When working online, students will receive feedback on their learning from their teacher.

Students can access their feedback by visiting their online classes individually.
How to access feedback from your teacher/s when you have submitted work.

1. Log onto your Google Classroom (see steps on previous pages). Open the class you wish to

check feedback from.

2. Click the Classwork link on the top

Stream Classwork People

section of your page (as seen right).

Here you will see all the work you have

submitted.

3. Select the “View your work” link on the left hand side of the page (as seen below).

Stream Classwork People

@ View your work m Google Calendar D Class Drive folder

4. Here you will have a preview of all the work you have submitted during class. Click the
work that you wish to check.

©
STUDENT NAME
@

Title Due
Online Lesson 1: The Future of Robots (=] 1 Apr 3 1/100
LEGO Group Portfolio | 1 No due date Assigned
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Once you have opened the work. You will be given an overview of your result. If the
teacher has given you a grade, you will see it on the right hand side of the page (as seen
below). You will also see any private comments the teacher has given you in regards to the
work you have submitted (as seen below).
Title Due
Online Lesson 1: The Future of Robots (=] 1 Apr3 1/100

No work has been attached

1 private comment

TEACHER NAME Mar 30
@ Test feedback activated.

VIEW DETAILS

How to ask a question or add a private comment on your work

1.

If you would like to ask further questions or contact your teacher as a private comment.
Click the Classwork link up the top of the Google Classroom page and open the activity you

wish to comment on.

Once you have opened the activity you can add a VS NG Graded

private comment by typing into the “add a private 5 Wik ireraass

comment” box (as seen below). Here you can also

resubmit your work if the teacher has allowed
that option. (as seen below).
1 private comment

TEACHER NAME Mar 30
@ Test feedback activated.
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8. Video Conferencing - Zoom

Teachers will be using the Zoom platform to conduct any video conferencing. They will send you

either the meeting link or meeting ID to invite you into the online meeting.

Sign up for an account using your school email address and your name. That way your teacher can
easily see who is in attendance. You can however, still use Zoom without an account. To join the
Zoom meeting, either click on the link supplied by your teacher or use the Meeting ID and

password.

1. Visit website https://zoom.us/join (if you do not have access to the application)

2. Inthis section you will need to add the Meeting ID and password, provided to you by your
teacher.
3. A popup will appear on the screen once you have entered your details, asking you to

connect your video. Select “do not join your video” unless your teacher directs you to.

Select Audio only and keep your Audio muted, by selecting the mute button. If

the teacher needs to to unmute your audio, they will direct you to do so. '

4. You may use the Chat function to post a question to the teacher. (see right). All Chat
language must be appropriate and respectful to others.

5. Toraise your hand within the Zoom meeting, click on participants

Raise Hand

then the Raise hand button on the bottom right hand side of the

page (as seen on the right)

6. You can also download the Zoom Mobile App (Zoom Cloud Meetings) from the App Store
or Google Play

When in a Zoom Conference you must:

Be polite and respectful to others.
Not make any inappropriate comments.
Keep your audio turned off until directed to turn on.
Zoom Sit at a table in an area that you will not be distracted by and with space
available for you to take notes.
e Dress appropriately (no pyjamas or inappropriate clothing) and have a suitable clear
background in case you need to activate your video as part of the meeting.
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9. Stile Education

The Stile website is used within some Science classes as an
online platform for completing work.

Steps to access Stile

1. Visit the Stile website https://stileeducation.com/ and select Log in.

2. Select I have a class code and enter the code provided by your teacher.

Log in

School email ‘

Password ‘

| don't know my password

or

’ B® sign in with Microsoft ‘

’ & | have a class code ’

3. Addin your education email address, first and last name and set a password for your
account.
4. Once you have joined the Stile classroom, follow the lessons outlined by your teacher on

the homepage.
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10. Sentral student and parent portal access
1. To gain access to the Sentral student and staff portal you would have received a letter

outline what you need to do along with a special access key.

If you have not received the letter, please get in contact with the school before you continue to
the next steps, without the letter which contains the access key you would not be able to
register

This is a sample of what the letter would look like.

Our school has undertaken a new initiative, the Student and Parent Portal, to provide both parents and students discreet
information about each student's progress in our school. Parents and students will be able to access links to online
packages using the Portal. Parents will be able to access online learning packages organised by their teachers to ensure
continuity of learning for all students while at home.

Students will be able to access their portal using their Department of Education username and password. These details
also give students access to their school email. It is vitally important that students requiarly check their school email to
receive information from their teachers. If students do not know their username and password, they can call the school to
have their password reset.

Please log on to the Internet and register for access to our Parent Portal here:
https:/ibasshigh.sentral.com.au/portaliregister

You must use a valid email address to create your username.

Once successfully registered you will be prompted to enter your username {email address) and the password you
created.

To see information from the school and to link to your enrolied children, enter the access key provided.

The access key for your parent portal Is_

Please note that the access key is case sensitive so copy it into the box provided on screen, exactly as it appears in this
letter.

The URL for continued access to the portal is: https://basshigh.sentral.com.au/portal

| am confident that you will see the benefits of your registration immediately and be part of our journey in providing this
facility to you.

As we progress this initiative, | am confident that the Parent Portal will become mere and more significant in your day to
day management of your child\'s enroiment at our school.

Sheuld you experience difficulties please do not hesitate to contact the school for assistance. | also look forward to
hearing from you about your experience with our Parent Portal, and any feedback will be gratefully received with a view
to adding further functionality and improvement.

Kind regards

Mr Martin Toaetolu
Principal
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1. You need to first register an account. Go to:
https://basshigh.sentral.com.au/portal/register

2. Fillin the details.
a. You must use a valid email address to create your username

Bass High School

Create a Portal User Account

-

Usemame Username Title
MUST BE A VALID EMAIL ADDRESS

Password First Name First Name
MUST BE AT LEAST 8 CHARACTERS PLEASE PROVIDE YOUR FIRST NAME
Password (Confirm) Surname Surname
PLEASE CONFIRM PASSWORD PLEASE PROVIDE YOUR SURNAME

3. Add the key that has been provided on the letter

Welcome Bass High School Parent Portal

To get started, you will need to add a new Access Key to your Portal Account. The school should have provided this key to you. If you have not received a
key, please contact the school directly.

Simply type the Access Key provided to you in the field below to add your first Access Key:
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4. You can view all your child’s profile in the one area

hboard

O Messages {) Famiy Details
Welcome - Select the student you'd like to view below Student/Family Access Key

Welcome to Bass High School Parent Portal Famiy/Student access key.

Each of your children that attend Bass High School will be shown below. Simply select which child you'd like 1o review by clicking on thelr photo. You can IF YOU MAVE RECEIVED A FAMILY/STUDENT ACCESS KEY FROM YOUSR

always toggle between each of your children by clicking on the student name locaied in the top right of your view. SCHOOL YOU CAN ENTER IT HERE

‘.

Your child's profile picture would be placed
here, click into the image to go into there
profile

5. Once you are in the students profile you would see;
a. Teacher messages sent to you
b. Class comments
c. Homework at has been set to the class
d. Students daily timetable

1 313 e

© Dasnvoard ) Dashoowre () Teschor Message: @ () Cuasseo @ © Homowork

O vy Prone Student Bulletin Today's Timetable
e My Timotable AS arring MOves 0NNe Dlaase ermurs yOu regullely Chack your stucdent emall ty accesting your student poctl via this Sk

O Aesources Unread Teacher Messages

O Repartryg 5
English
@ Arssossments !

b-lhooomywwmoﬁn“ Have you been working on the work packages thal | sant home?

My journat entry for today

Tue 315t March
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